
 

GIS Technician 
RPI Resource Planner I 
Term/full-time 
Winnipeg MB 
Salary:  RPI, Step 7, $29.80/hour 
Term:  to August 28, 2020  
 
Elections Manitoba is seeking a GIS Technician to assist with the creation and maintenance of Elections 
Manitoba’s GIS and electoral boundary data.  The position would begin work immediately with the term 
ending August 28, 2020. 
 
Position Duties and Responsibilities 
Reporting to the Manager of Elections Operations and working with a small team of GIS technicians, the 
GIS Technician is responsible for assisting with the production of hardcopy and electronic maps, .KML 
and .SHP files, and assigning XY coordinates as well as the appropriate electoral division and voting area 
to addresses.  The GIS Technician maintains various related databases and carries out complex mapping, 
analysis and maintenance of spatial data using GIS software. 
 
As a GIS Technician you will: 

 Create custom maps (hard copy, electronic, web-based) using mapping software (ESRI ArcGIS, 
ArcGIS Pro and/or QGIS) 

 Create, update and maintain custom data sets including various boundary files and addresses in 
accordance with Elections Manitoba policies. 

 Query large sets of data to identify discrepancies between various data sources to assist in the 
maintenance of addresses contained in the Manitoba Voter Register and address database. 

 Compile lists of properties/addresses affected by boundary changes based on spatial queries to 
update the Manitoba Voter Register and address database.  

 Create and maintain metadata and documentation of work procedures and standards guides. 
 
Qualifications 

 Degree, diploma or certificate in Geographic Information Systems(GIS).  An equivalent 
combination of education and experience may be considered. 

 Knowledgeable in GIS, including using ESRI ArcGIS, QGIS and/or ArcGIS Pro software. 
 Demonstrated ability in cartographic design and quality map production. 
 Demonstrated ability to work with section-township-range, lot-block-plan and civic addressing. 
 Analytical abilities including the ability to analyze geospatial/temporal data for accuracy, 

completeness and error. 
 Organizational and time-management skills to manage multiple priorities in a time sensitive 

environment. 
 Written and verbal communication skills. 
 Strong attention to detail to complete work with a high degree of accuracy. 
 Experience using Microsoft Excel. 
 Experience interpreting satellite imagery. 

 
Desired: 

 Working knowledge of Python/ArcPy 



 

 
  
Conditions of Employment: 

 The incumbent must be, and remain, politically non-partisan in both perception and fact. 

 Must be legally entitled to work in Canada.  
 

Please send your resume and cover letter to elections@elections.mb.ca by February 21, 2020. 
 
For more information, please contact: 
Jeanne Zwiep 
Manager of Elections Operations 
Phone:  204-945-5336 
Email:  jzwiep@elections.mb.ca  
 
Only those who are selected for further consideration will be contacted for an interview. 
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